Treasury Audit Questionaire – Computer		Church:  						

NAME:  						POSITION/TITLE:  					
YOUR YEARS IN POSITION:  					PASTOR:  					 

	#
	QUESTION
	Y
	N
	N/A
	COMMENTS

	A
	System Managment
	
	
	
	

	1
	Computer
	
	
	
	

	
	a. Asset Management
	
	
	
	

	a1
	Does the computer belong to the church?
	
	
	
	

	
	   If no, does a church member own the computer? (Member’s Name)
   If church member owns then go to Section b. Security.
	
	
	
	

	a2
	Is the Operating System (OS) [Windows XP, Vista, etc] licensed?
	
	
	
	

	a3
	Does the computer have MS Office/is it licensed?
	
	
	
	

	a4
	Does the computer have Corel Office (WordPerfect)/is it licensed?
	
	
	
	

	a5
	If this is a church computer, list other software on back of sheet and if it is licensed?
	
	
	
	

	a6
	If this is a church computer, where are the licenses kept for the software?
	
	
	
	

	
	b.  Security
	
	
	
	

	b1
	Where is the computer kept?
	
	
	
	

	b2
	Is the computer physically secured? (i.e. locked room, cable lock –Describe)

	
	
	
	

	b3
	Is the software secured? (i.e. logon password, software password – Describe)
	
	
	
	

	b4
	Who has physical access to the computer (not logon access)?
	
	
	
	

	b5
	Who has logon access to the computer?
	
	
	
	

	b6
	Who has logon access to the financial software?
	
	
	
	

	b7
	Is a log kept of who accesses the computer?
	
	
	
	

	
	a. Backups/Historical Records
	
	
	
	

	c1
	Are regular backups made of computer?
	
	
	
	

	c2
	Are backups kept in secured location/container?
   Where?
	
	
	
	

	c3
	Are backups kept in a fire-proof container?
	
	
	
	

	c4
	Are Reports/Historical Records kept?
   Where?
	
	
	
	

	c5
	Are Reports/Historical Records kept secured?
   How?
	
	
	
	

	
	
	
	
	
	

	3
	Check Book
	
	
	
	

	
	a. Security
	
	
	
	

	a1
	Where is the checkbook kept?
	
	
	
	

	a2
	Is the container the checkbook is kept secured to prevent
   unauthorized access?
	
	
	
	

	a3
	Is the container the checkbook is kept in fire-proof?
	
	
	
	

	a4
	Who has access to the checkbook?
	
	
	
	

	a5
	Where is additional check materials kept?
	
	
	
	




	#
	QUESTION
	Y
	N
	N/A
	COMMENTS

	
	b. Backups/Historical Records
	
	
	
	

	b1
	Where are the old check registers kept?
	
	
	
	

	b2
	Is the container the old registers kept secured?
	
	
	
	

	b3
	Is the container the old registers kept fire-proof?
	
	
	
	

	b4
	Who has access to the old registers?
	
	
	
	



1.  How do you think your role as treasurer could be improved?  							
 														
														
														
														

2.  How do you think the Conference auditing department could be of greater service to you?  			
														
														
														
														
														












Signature of Treasurer  							Date  				

END of QUESTIONNAIRE

